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PDF Accessibility:  
A Deeper Dive Exploring Tools and Solutions

Session Begins 1:00 pm CST

Periodic Audio Testing Occurring
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Useful Keyboard Shortcuts

• Full list ‐ Keyboard 
Shortcuts from the Help
menu on the Menu Bar. 

• Chat: Move cursor to the 
Message text box
Windows: Ctrl+M

Mac: Command‐M

• Speaker level Up: 
Windows: Ctrl+Alt+Up Arrow

Mac: Command‐
Option‐Up Arrow

• Speaker level Down: 
Windows: Ctrl+Alt+Down Arrow

Mac: Command‐
Option‐Down Arrow 
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More keyboard shortcuts

•Open Closed‐Captioning 
window

Windows: Ctrl+F8

Mac: Command‐F8

• Close Closed‐Captioning 
window

Windows:  Alt+F4 or Ctrl+W

Mac: Command‐W
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Listening to the Webinar

• The audio for today’s webinar is being broadcast through your 
computer. Please make sure your speakers are turned on or your 
headphones are plugged in.

• You can control the audio broadcast via the Audio & Video panel.  You 
can adjust the sound by “sliding” the sound bar left or right.

• If you are having sound quality problems check your audio controls by 
going through the Audio Wizard which is accessed by selecting the 
microphone icon on the Audio & Video panel. 
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Listening to the Webinar, continued

If you do not have sound capabilities on your computer or 

prefer to listen by phone, dial:

1‐712‐432‐3066

Pass Code: 

148937

This is not a Toll Free number
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Listening to the Webinar, continued

MOBILE Devices supported include iPhone, iPad, 
Android Devices, Kindle Fire HD)** 

Individuals can download the free Blackboard Collaborate App from 

the Apple Store, Google Play or Amazon

**Closed Captioning is not visible via the Mobile App and there is limited access to the white board for 
individual's using voice over technology
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Captioning

• Real‐time captioning is provided during this webinar.

• The caption screen can be accessed by choosing the     icon in the Audio & Video panel.

• Once selected you will have the option to resize the captioning window, change the font size and 
save the transcript.
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Submitting Questions

• You may type and submit questions in the Chat 
Area Text Box or press Control‐M and enter text in 
the Chat Area

• If you are connected via a mobile device you may 
submit questions in the chat area within the App                                                                             

• If you are listening by phone and not logged in to 
the webinar, you may ask questions by emailing                                                                               
them to webinars@ada‐audio.org

Please note: This webinar is being recorded and can be accessed on 
the website at www.ada‐audio.org within 24 hours after the 
conclusion of the session.
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Customize Your View

• Resize the Whiteboard where the Presentation slides are 
shown to make it smaller or larger by choosing from the 
drop down menu located above and to the left of the 
whiteboard.   The default is “fit page”

• Resize/Reposition the Chat, Participant and Audio & Video 
panels by “detaching” and using your mouse to reposition 
or “stretch/shrink”.  Each panel may be detached using the       
icon in the upper right corner of each panel.
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Setting Preferences

• Depending on your system settings you may receive visual and audible notifications 
when individuals enter/leave the webinar room or when other actions are taken by 
participants.  This can be distracting.

• To turn off notifications (audible/visual)

• Select “Edit” from the tool bar at the top of your screen

• From the drop down menu select “Preferences”

• Scroll down to “General”

• select “Audible Notifications”   Uncheck anything you don’t want to receive and “apply”

• Select “Visual Notifications” Uncheck anything you don’t want to receive and “apply”

• For Screen Reader User – Set preferences through the setting options within the Activity Window (Ctrl+slash opens the activity window)
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Technical Assistance

• If you experience any technical difficulties during the 
webinar:

1. Submit a message regarding your issue via the chat area 
and the Moderator will address your concern via a 
private chat with you and/or refer it to one of the Great 
Lakes ADA Center IT Staff to contact you off line; or 

2. Email webinars@ada‐audio.org; or

3. Call 877‐232‐1990 (V/TTY) 
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PresenterPresenter

Paul Rayius
Accessibility Training Manager

CommonLook

(202) 469-4487 
prayius@commonlook.com

Copyright © CommonLook 2018
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AgendaAgenda

1. Discuss/ Demo testing tools mentioned in the first 
webinar
A. Adobe Acrobat
B. PAC-2
C. CommonLook Validator

2. Accessibility Considerations in Forms and Tables
Questions and Answers 

Copyright © CommonLook 2018
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Adobe Acrobat (as a Checker)Adobe Acrobat (as a Checker)

Pros:
Included in Acrobat Pro
Generates a report

Cons:
Doesn’t certify standards compliance
Can give “false positives/ negatives”

Copyright © CommonLook 2018
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PAC-2PAC-2

Pros:
Free
Tests against PDF/UA
View tagging, role 

mapping
Screen reader preview!

Cons:
Additional download (need 

IT permission/ help?)
Doesn’t show artifacts
Can’t save report
Not much explanation of 

failures or warnings
No functionality to fix 

issues

Copyright © CommonLook 2018
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CommonLook ValidatorCommonLook Validator

 Pros:
Free
Tests with multiple 

standards 
Custom Configure 

Checkpoints 
Generates a report
Edit verification status 

Easily view tagged/ 
untagged content, tag 
properties, metadata, and 
more

 Cons:
Additional download (need 

IT permission/ help?)
Limited functionality to fix 

issues

Copyright © CommonLook 2018
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Forms and Tables:  Things to ConsiderForms and Tables:  Things to Consider

Design
Know your questions/ data first

Layout
Arrange your questions/ data in a logical manner

Tab Order
When tabbing through the Form/ Table, does the cursor move 

where you’d expect?

Copyright © CommonLook 2018
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Form-Specific IssuesForm-Specific Issues

Tooltips
Radio Buttons

Copyright © CommonLook 2018
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Table-Specific IssuesTable-Specific Issues

Table Header Cells
Span
Scope
IDs

Table Data Cells—Linking headers to Data Cells 
(Complex Tables)

Copyright © CommonLook 2018
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Adobe Acrobat (as a Remediation Tool)Adobe Acrobat (as a Remediation Tool)

 Pros:
 Included in Acrobat Pro
 Generates a report
 Able to fix PDF in Acrobat

 Cons:
 Doesn’t certify standards compliance
 Can give “false positives/ negatives”
 Help documentation for minimum WCAG not PDF/UA
 Some error documentation is incomplete/ incorrect
 Hard, inefficient, error prone
 No “Undo”

Copyright © CommonLook 2018
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CommonLook PDF (as a Remediation Tool)CommonLook PDF (as a Remediation Tool)

 Pros:
 Tests against multiple standards 
 Custom Configure Checkpoints 
 Generates a report
 Easily view tagged/ untagged content, tag properties, metadata, role 

mapping, and more
 Includes powerful tools to increase speed and accuracy in remediation and 

testing
 Unlimited Undo!

 Cons:
 Not free
 Additional download (need IT permission/ help?)

Copyright © CommonLook 2018
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Questions?

You May Type and Submit questions in the 
Chat Area Text Box or press Control-M and 

enter text in the Chat Area

Questions?

You May Type and Submit questions in the 
Chat Area Text Box or press Control-M and 

enter text in the Chat Area
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Thanks for Listening!Thanks for Listening!

For More information

Visit our website: www.commonlook.com

Or contact us: 

Andy Baum
Account Executive

abaum@commonlook.com

Office: (847) 448-1443

Cell: (773) 931-9474

Paul Rayius

Training Manager

prayius@commonlook.com

Follow us on 

Copyright © CommonLook 2018
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NEXT SESSION IS MARCH 8, 2018

The session today was recorded 
and will be archived at 

www.ada‐accessibletech.org

Accessible Technology Webinar Series is Sponsored by the Great Lakes ADA Center and 
the Pacific ADA Center, members of the ADA National Network.


